9.01.2025 Ne 8/1

OPSIIOK E
VBEJOMJIEHUSI 3ABEJIYIOLIETO MBJIOY «ETCKHIH CAJl e 32 «E3KHK» O
®AKTAX OBPAILEHMS B LEJISIX CKJIOHEHHS PABOTHHUKA K COBEPLIEHMIO
KOPPYIIIMOHHBIX IIPABOHAPY LIEHHUIA

I. O6mume nonoxenus

1.1. Hacrosmmii Tlopsnok yBemomienus 3aseaytomero MBJIOY «Jlerckuit cag Ne 32
«Esxuio» o dpakrax oOpallleHus B NENSIX CKJIOHEHHs pabOTHHKA K COBEPIICHHIO KOPPY MIIMOHHBIX
TpaBoHApylIeHHH (nanee cooTBeTcTBeHHO — [lopsasoK, paboTHHK, Oprannszanus), paspaGoran B
COOTBETCTBHH co ctarbedi 11.1 PDepepansHOro 3akoma or 25 nekabpa 2008 r. N 273-@3 "O
NPOTHBOACHCTBHH KOPPYNIIMH" H perjaMeHTHpyeT npoueaypy yseaomieHus paboronarensi o
¢axrax obpamenus B HeNIX CKIOHEHHS paboTHrika OpraHu3al|y K COBEPIICHHIO KOpPPYNIIHOHHBIX
NPaBOHAPYINEHNH, a TAKXKe DPErHCTPAallHH TAKOTO YBEAOMICHHS M OpraHu3alyy TpOBEPKH
COACPIKALIMXCS B HEM CBEJIEHHIA.

1.2. Obs3anH0CTS yBeOMAATS 3aBemyIOmero 060 Beex ciy4asx obpanieHus: Kakux-mu60 JIIIl
B LEAX  CKIOHEHHS pabOTHMKA K COBEpIIEHHIO KOPPYILHOHHBIX NpaBOHAPYIICHUH, 3a
HCKITIOYEHHEM CITy4YaeB, KOTJa 10 JaHHBIM (hakTam mnpoBeneHa WM MPOBOAMTCS NpOBEpKa,
BO3/1araercsi Ha paboTHHKA.

1.3. PaGoTHHK, KOTOPOMY CTAsI0 H3BECTHO O (hakte obpamenns k HHEIM paGOTHHKAM B CBA3H
€ UCTIOTTHCHHEM JI0OJDKHOCTHBIX O0S3aHHOCTEH KAaKMX-THOO S B EIX CKIOHEHHS pabOTHHUKOB K
COBEPUICHHIO KOPPYMUHOHHBIX IPaBOHAPYIIEHHH, BIpaBe YBEAOMIATH 06 3TOM JOKHOCTHOE
/IO, OTBETCTBCHHOE 3a MPO(HIAKTHKY KOPPYNIMOHHBIX H HHBIX npaBoHapymenuit B JIOV, B
COOTBETCTBHH C HacTostuM [Topsikom.

1.4, Veenomnenwe o ¢axrax oOpamienHss B 1eNAX CKJIOHEHHS K COBEPIIEHHIO
KOPPYTIIHOHHLIX  NPaBOHAPYINEHHH OCYINECTBIsETCS pabOTHUKOM B  MHCHMEHHOM dopme
[TPOM3BOJIBHO HIIM 1O peKOMeHyeMoMy o6pasuy (mpuioxenue N 1 k Hacrosmemy Ilopsinky) ne
no3axee paboyero AHs, CIeAyIOMIEro 3a AHEM obpamienns Kk paGOTHHKY B HENSX CKJIOHEHHS ero K
COBEPUICHHIO KOPPYIIIHOHHBIX NPABOHAPYMICHUH IIyTeM NEepeiadn yBeoMICHHs JOJDKHOCTHOMY
JHLY, OTBETCTBEHHOMY 3a paboTy 1o mpo(uIaKTHKe KOPPYITIHOHHBIX H HHBIX paBOHApyUIeHUH B
JAOY, nmu Hanpasnenus Takoro yBeIOMJICHHS anvunucTpamun JIOY mocpesctBoM noyToBoi
CBSI3H. '

1.5. B ciyuae naxoxaenns paGoruuka, B OTITyCKe, BHE MecTa HaxoxaeHus JIOY, on 06s3aH B
TEYCHHE CYTOK C MOMEHTa NPHOBITHA K MECTY OCYIIECTBICHHS CBOEif TPY/JI0BOH (GYHKLHH
THCEMCHHO  YBCIOMHMTb JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a paboty no mnpodunakTuke
KOPPYNIIHOHHBIX M MHBIX MpPAaBOHAPYMEHHH, O (aKTe CKIOHEHHS ero K COBEPLICHHUIO
KOPPYNIHOHHBIX [1paBOHAPY IIEHHIA.

1.6. B yBenomuenun o dakre ckroHenus k COBEPLUCHHIO KOPPYILHOHHBIX TPABOHAPY IICHHIA
YKa3BIBacTCs CACIYIONIHE CBENCHHS:

1) nomxmocts, damunns, uMms, oT4ecTBO (npn nammumu) 3asenyromero JIOY, Ha wums
KOTOPOTO Halnpas/IsieTcs YBeI0OMIICHHE,

2) bamunms, uMs, OT4ECTBO (NpH HANMYKMH), TOJDKHOCTB, HOMEP Tesnepona paboTHuKa;

3) Bce H3BECTHBIC CBEJIGHMS O M, CKJIOHSIONIEM K COBEPHICHHIO KOPPYNIHOHHOTO
MPaBOHAPY LIIEHHS;

4) CyIHOCTB MpenoaaraeMoro KOPPYNLHOHHOTO [PaBOHAPY LICHHSL;

5) cnoco6 CKIOHEHHS K COBEPLIEHHIO KOPPYHIIHOHHOTO NPaBOHAPYIIEHHUS,

6) nata, MecTo, BpeMst CKIIOHEHHS K COBEPLICHHIO KOPPYNIIHOHHOTO TIPaBOHAPYITICHHS;

7) oBcTosTeNnbCTBA CKIIOHEHNS K COBEPIICHHIO KOPPYNIIHOHHOTO MPABOHAPY IIECHHUS;

8) JomonHUTENbHBIE HMEIOUTHEC O (akty cknoHeHHs K coBepuIeHHIO KOpPYHITHOHHOIO
NpaBOHAPYIIIEHHH JIOKYMEHTBL



YBeoMileHHe JO0DKHO OBITh JIHYHO MOMITHCAHO DaGOTHHKOM C YKa3aHHEM JaThl ero
COCTaB/ICHUS.

1.7. K yBelOMJIECHHIO TNpHIAraioTCs BCe HMEOIIMECS MAaTepuaibl, MOATBEPKIAIONIHE
obcrosiTenbeTsa obpaienns K pabOTHHKY B IENSIX CKJIOHCHHA €r0 K COBEPIIEHHIO KOPPYIIIIHOHHBIX
MpaBOHAPY LUICHHUIA.

1.8. B cootercTBHH co crartheit 9 PepepanbHoro 3akona or 25.12.2008 N 273-®3 "O
MPOTHBOJICHCTBHM KOppynumu" HeBhIMoiHeHHWe paboTHukoM TpeGosanuii Ilopsaka sensercs
NpaBOHAPYLICHHEM, BIEKYIIHM €ro YyBOJbHEHHE MO0 NpHBJIEYEHHE €ro K HHBIM BHIaM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOaTe1bcTBOM Poccuiickoii ®enepannm.

I1. [Tpuem u peructTpanus yBeaomMIeHHH

2.1. JIo/oKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a paboTy 1o MpOoQHIAKTHKE KOPPYNIIHOHHBIX H
HHBIX [IPaBOHAPYLICHHH, BEJET TPHEM, DPETHCTPAllHIO H y4YeT MNOCTYNHMBLIMX YBEIOMIICHHMH,
obecrnieynBacT KOH(HICHIHATLHOCTE H COXPAHHOCTh JAHHBIX, MONYYEHHBIX OT pabOTHHKA,
CKJIOHAEMOr'0 K COBCPIICHHIO KOPPYNUHOHHOIO NMPaBOHAPYIICHHS, a TAKiKe HECeT NEePCOHAIbHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/IaTeNhecTBOM Poccniickoit Menepanun 3a pasriamenue
MOJIyYCHHBIX CBEICHHH.

2.2. VBeJOMJIEHME PETHCTPHPYETCS B JKyPHAe PErMCTpalliM yBeJOMIeHHH o (akTax
oOpallleHHsl B LeJsIX CKIOHEHHs palOTHHKA K COBEPIICHHIO KOPPYNITMOHHBIX TPaBOHAPYIICHHI
(manee - XKypuan) (mpunoxenwme N 2 k macrosmemy Ilopsanky). JKypHam nomkeH 6bITh
3apErHCTPUPOBAaH, MPOIIMT, MPOHYMEPOBAH M 3aBEPEH Ie4aThi0 M TOANMKMCHIO 3aBejayiomero. B
XKypuan BHOCHTCS 3amMCh O PErHCTPAllHOHHOM HOMEPE YBENOMIICHMS, JaTeé H BPEMEHH
PETHCTPALMK  yBEIOMIICHHS, (aMHIMH, MMEHH, OTYecTBe pabOTHHKA, IpEICTABHBIIETO
YBCOMIIEHHE, KPATKOM COJICP)KAaHHH YBEIOMJIEHHS, KOJIHYECTBE JTMCTOB YBEJAOMIICHHS, (aMHIIHH,
MMEHH, OTUECTBE PabOTHHKA, 3aperHCTPHPOBABILIETO YBEAOMIICHHE, H €ro TIO/UTHCH.

2.3. Tlocne perucTpanuy yseoMIeHus B )XypHaie 3al0HSETCs TAIOH, KOTOPHIH COCTOMT U3
ABYX HacTeii: TaloHa-KOpEmKa M TajloHa-yBeloMieHHs (mpuiokenne N 3 K HacTosmeMy
opsinky). PaGoTHHKY BBIIaeTCs MO POCIHHCH TATOH-YBEJIOMICHHE ¢ yKa3aHHEeM JaHHBIX O JIHIIE,
NPUHSABIIEM YBCJIOMIICHHE, JaThl M BPEMEHM €r0 PErHCTpalliM, @ TAJIOH-KOPEIIOK OCTAeTCs Y
JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOr0 3a paboTy nmo npoduiakTHKEe KOPPYNILHOHHBIX H HHBIX
IIpaBOHApPY LIEHHH.

B ciIy4dac ©CJIH YBEJIOMIJICHHE NOCTYIIHIIO IO MOYTeE, TaJIOH-YBCOOMIICHHC HanpaBIACTCA
pabOTHUKY, HAaNPaBHBIIEMY YBEIOMIIEHHE, 110 MIOYTE 3aKa3HBIM MTHCHMOM.

Orkas B perucTpanuu yBEAOMJICHHS, a TaKke HEBbIAYa TATOHA-yBEJOMIICHHS HE
JIOIy CKaKoTCS. v

[11. Opranu3zamust NPOBEPKH COAEPIKALTUXCH
B YBEJIOMJICHHAX CBEIACHUH

3.1. 3apeructpupoBaHHOE YBEJOMJICHHE B TOT e JE€Hb MEpeJaeTcs Ha pPacCMOTpeHHe
3aBEYIOMIEMY WM JIMILY, €r0 3aMeLIaloeMy, Ui IPUHATHA PelieHHs 00 OpraHu3aluy MpOBEPKH
COJIEPIKALIMXCSI B HEM CBEJICHHIA.

3.2. 3aBeyrouii N0 pe3ynbTaTaM PACCMOTPEHHS YBEJIOMJICHHS NMPHHHMAET pElleHHe 06
OpraHH3alliy [POBEPKHU COJICPIKAIIMXCSA B YBEJIOMIICHHH CBE/ICHMI M Ha3HAYaeT OTBETCTBEHHOE 3a
NpOBEJICHHE NPOBepKH (akrta obpalleHHs B IENSIX CKIOHEHHS PpaGOTHMKA K COBEpPIICHHIO
KOPPYIIUHOHHBIX ITPABOHAPYIIECHUH J0KHOCTHOE JIMII0.

3.3. Opranusanus npoBepkH cBeleHuil 0 (akrax ckioHeHHS paGOTHHKA K COBEPLICHHIO
KOpPYNILHOHHBIX MNPAaBOHAPYMICHUH WM O CTAaBIIMX M3BECTHBIMH (DakTax oOpallieHHss K HHBIM
pabOTHHKAM ¢ aHAJOTHYHOM LETBIO0 OCYIIECTBIISETCS J0JDKHOCTHEIM JTHIIOM JIOV, oTBeTCTBEHHBIM
3a padoTy 110 NpopHIAKTHKE KOPPYIMOHHBIX H HHBIX TPABOHAPY IICHHIA.

Ilpu npoBe/ienHy NPOBEPKH NPECTABIEHHBIX CBE/ICHHI J0KHOCTHOE JIHIO, OTBETCTBEHHOE
3a padoTy 110 NPO(YUIAKTHKE KOPPYTILUHOHHBIX H HHBIX IIPABOHAPY LICHHI, BIIpaBe:



- IPOBOJIUTH Oece/ibl ¢ pabOTHHKOM, IOJIABIIAM YBeIOMJICHHE (YKA3aHHBIM B YBEJIOMIIEHHH);

- HOJIy4aTh 0T pabOTHUKA MOACHEHHS 10 CBE/ICHUSM, H3/I0XKEHHBIM B YBEIOMIICHHH;

- U3y4ath NpeJicTaBjIieHHbIe pa0OTHHKAM MaTepHAIILI;

- nojyyarb MHQOPMALMIO MO OGCTOATEBCTBAM, YKAa3aHHBIM B yBEIOMJICHHH, Y JIPYTHX
(pusngeckux JTHIT TOCPEACTBOM NpOBENEHHS Gecell M MPe/CTABICHUS C MX COIIACHS MHCHMEHHBIX
TIOSICHEHHI H JJOKYMEHTOB;

- COBCPUICHHS MHBIX JICHCTBHH M MEPONpPHATHHA, IPeIyCMOTPEHHBIX A€HCTBYIOIIHM
3aKOHOJIATEILCTBOM, BEJIOMCTBEHHBIMU M JIOKATBHBIMH AKTAMH.

3.4. llpoBepka CBeJCHHUH, CO/ICPKALIMXCS B yBEIOMICHHH, OCYIIECTBISETCS JOKHOCTHBIM
mauom  JIOVY, otsercTBeHHBIM 3a paboTy 1o mHpodHIAKTHKE KOPPYNIHOHHBIX H HHBIX
NpaBOHAPYIICHHH, B Ipe/eax CBOMX MOJHOMOYHI B CPOK, He npeBbmuaromuii 10 aHeill ¢ aaThl
perucTpanuu ysejominenns B JXypraie. [To okoHYaHuH IPOBEPKH MaTepHaTBI IIPOBEPKH BMECTE C
TIpHJIAracMbIMH JIOKYMEHTaMH TIPE/ICTABIIAIOTCS JNOJDKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a paboTy
10 MPO(UIAKTHKE KOPPYNIHOHHBIX M HHBIX PABOHAPYILCHHUIA, sasestyromemy JIOY wmm muny ero
3aMeINaroIeMy ISl IPUHATHS peruenust 06 06palenut B 1paBOOXPaHHTEBHEIE OPTaHbL.

3.5. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 32 paboty no npoduaaKkTHKe KOpPPYNIHOHHBIX H
HHBIX MPABOHAPY UICHHH, B TeUeHHE 7 JIHEH yBEIOMIISIOT paGoTHHKA, HAPABHBIIETO YBEIOMIICHHE,
O MPHHATOM pellleHHH.,



